ICT Lesson 1

Follow the instructions carefully.

Type your name in the text box below.


1st

Highlight your name by placing the cursor at the beginning of your name and hold the left hand mouse button. Drag the cursor across your name. Then let go. Use the Copy and Paste icons in the 2nd row of the command buttons to paste your name into the next text box.


2nd

Use the Paste icon again to put your name into the next text box. Now open up the Format menu from the menu bar. Highlight your name in the 3rd box.


3rd

Drop the Format menu and click on Font. Change the colour of the font by selecting a colour from the colour chart. Click OK and watch your name change colour.

Save your file. Remember to drop the File menu. Save as ICT Lesson 1.































