Files and Folders in Windows 95/98

Renaming Files
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|‘| object(s] zelected |_g‘ by Camp 2 Renames the selected item. o

To change the name of a file (or folder) click on the OR Sometimes it is easier to right click on the file and
current name of the file. Delete the old name, type in the | select the ‘Rename’ option from the menu that appears.
new name then click somewhere else on the screen.

Deleting files
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|1 object(z) selected |'_,§] My Comp 2 Deletes the zelected items. o
To delete a file simply click on the file you want to delete | OR right click on the file and select ‘Delete’ from the
and press the ‘Delete’ key on your keyboard. menu that appears.




