
Read the 
question 
carefully. 



Understand 
the question.  
What do you 
have to find 
out? 



Clarify by 
reading 
the text.  
Check the 
text 



Solve it 



Answer — 
Have I  

answered the 
question? 



Check your 
answer — 
does it make 

sense.  Check 
the text. 


