What I Can Do in Word

What can you do? Tick the right box.

( = I can do this

( = I don’t know

( = I cannot do this
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	(
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	I can load Microsoft Word
	
	
	

	I can change the font
	
	
	

	I can change the font size
	
	
	

	I can put text in bold
	
	
	

	I can make a bullet list
	
	
	

	I can change the colour of text
	
	
	

	I can cut and paste text
	
	
	

	I can insert hyperlinks
	
	
	

	I can insert clip art
	
	
	

	I can use the office assistant or help feature
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