Create a table in Word


Follow the instructions below

Create a table in Word

First of all decide how many Columns and Rows you need.

[image: image1.png]ocument? - Microsoft Word IS
Ble et

DERanGRY| s e >

Delete »

Vew Insert Format Took Window _Help Type a question for help 31X,

44 Normal - Times New Raman 1

[v]

Select »

Merge Cells
Spit el

Table Properties.

Coraw - Iy | Awoshapes - N W [ O [ 4l |- 2-A-

Page 1 Sect 1 A2Sm a1 Cdi | REC TRK EXT OWR

Ston | E)Documen - Misosct Word [EDacemontz - Mimoror EC R




Then click Table
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Then click insert, table.



Enter how many rows and columns you need

Then click ok

Try to insert this table
	Parts of the mouth
	What it is for

	Lips
	Prevent food from falling out of the mouth while eating

	Teeth
	For biting and chewing food

	Tongue
	To help chew and swallow food

	Taste buds
	For tasting food

	Hard palette
	Hard roof of the mouth

	Epiglottis
	Flap of skin to close the windpipe

	Windpipe
	Tube that leads to the lungs for breathing

	Gullet
	Tube that leads from the throat to the stomach


You need 2 columns and 9 rows.

Use font size 18, style Arial.

The text will wrap itself.  That means you do not have to adjust the size of the columns or rows.

Put a picture at the bottom of the human mouth.
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