Spreadsheet Challenge
You have a set of challenges which will progressively get harder. You have three life lines which you can use if you get stuck or feel too challenged; you may use them only once though!

 Good luck
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Phone a Friend 


50:50



     Ask the Audience

(ask teacher for help)

 (ask teacher for a hint)
 (ask the pair next to you)
1. Challenge 1:

Can you open up a blank spreadsheet?

Can you enter the words: ‘Colour’ in cell A1, ‘Cost’ into B1, ‘Amount’ into C1, ‘Subtotal’ into D1, and ‘Total’ into C6
Can you write the word ‘Red’ in A2?
Can you write the word ‘Blue’ in A3?
Can you write the word ‘Green’ in A4?
2. Challenge 2:

Can you make the cells A2, A3, A4 the colour of the word written in them?

Can you make the font size 20?

Can you alter the width of the cells to make the text fit into the cells?

Can you make all of the text ‘Broadway’?

*Get you teacher to check you have completed challenge 1

3. Challenge 3:

Can you enter the following amounts into the following cells: 
B2 ( 12.5










B3 ( 10.5










B4 ( 5.5

C2 ( 3










C3 ( 5










C4 ( 2

Using the options in the ‘Home’ tool bar, can you alter the number type in the ‘B’ column so that all the data is displayed as currency (money £) without typing in the £ symbol before each number?
4. Challenge 4: 

Can you enter formulae into D2 which multiplies the amount by the cost? 

(Hint: * means multiply!)
Can you repeat this formula without rewriting it for D3 and D4?

Can you enter formulae into D6 using the autosum button which adds up all the data in the D column so you have a running total so far?

5. Challenge 5:

Can you ‘insert’ a new column at the start of your spreadsheet so that A become blank and all your data shifts along one column?
Can you make up a suitable product name for an item that could be sold in red, blue and green and using ‘word art’ insert its name with a picture below from ‘clipart’? 
Can you alter its size to be in keeping with your spreadsheet? 

Can you make your whole spreadsheet ‘centre justified’ (all text in the middle of each cell)?
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Well done you are a super star spreadsheet whizz kid!!!

6. Extension challenge: 

Exploring the tool bars at the top can you find a way to protect your spreadsheet so that no one can alter its contents?
